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O NOPAAKEC OpraHu3aliun 06pa30BaTean0ro mnmponecca

1.O01mme nosoxeHnst
1.1 TTomoxenue o MOpsAIKE OPTaHU3alMd 00pa3oBaTeNIbHOTO mporiecca (manee - [lomoxkenue) B
Y4eOHOM LIEHTPE aBTOHOMHOM HEKOMMepUecKoil opranu3aiuu «LIeHTp pa3BUTHS OXPaHBI TPYIa»
(mamee — YII AHO «IIPOT», VYueOHBI IIEHTp) OMpeneiseT MNpaBWJia OpraHU3ANUH U
OCYIIECTBIICHUS 00pa30BaTENbHON  JEATENHHOCTH 1O 00pa3oBaTeNbHBIM  IPOrpaMMaM
JIOTIOJTHUTEIILHOTO TPO(ECCHOHAIEHOTO 00pa30BaHUs M IO MporpamMmaM MpogecCHOHATBHOTO
o0ydeHusl.
1.2 Hacrosimiee Ilonoxxenne pa3paboTaHO B COOTBETCTBUH C:
- @enepanbHbIM 3akOHOM OT 29.12.2012 1. Ne273-®3 «OO6 obpazoBanuu B Poccuiickoit
Oenepanum» (Ti1. 13, 9. 11);
- mpuka3zoM MunucrepctBa oOpazoBanus u Hayku PO ot 01.07.2013 Ne 499 «O0 yTBepkaeHHH
[Topsinka opranu3aiui U OCYLIECTBIEHUS 00pa30BaTeNIbHON 1€ATEIbHOCTH MO JOMOJIHUTEIbHBIM
po(heCcCHOHATLHBIM ITPOTPAMMAM)»;
- nmpukazoM Mwunuctepcta npocsemienus PO ot 26 asrycra 2013 1. N 438 «O0 yTBepKaeHUN
MOpsIIKa OpPTaHW3allMl M OCYIIECTBICHUS OOpa30BaTEIbHON AESITETLHOCTH IO OCHOBHBIM
nporpammam npo(ecCHOHATBHOTO 00yUEHUS;
- mpukazoM MuHucTepcTBa oOpa3zoBanus U Hayku P® or 14 wumrons 2023 r. Ne 534 “O06
yTBepkaeHnn [lepeunst mpodeccuit  pabouux, MODKHOCTEH CIyXKaIlUX, 10 KOTOPBIM
OCYHIECTBIISIETCS MPOodeCCUOHATEHOE 00yUeHHE”;
- muchbMoM JlemapTaMeHTa rocy1apcTBEHHON MOJIUTHKH B cpepe MOATOTOBKU paboyuX KaapoB U
JIIO MunucrepctBa oOpa3oBanusi U Hayku Poccuiickoit @enepanun «O 1OMONTHUTEIBHOM
npodeccuoHaIbHOM 00pazoBaHum» oT 9 okTsi0pst 2013 r. Ne 06-735;
- nocranoBnenueM IIpaBurensctBa Poccuiickoit @eneparun ot 15.09.2020 Ne 1441 "O6
yTBepkaeHuH [IpaBn oka3zaHus MJIaTHRIX 00pa30BaTEeNbHBIX YCIyT";
- Ycraom AHO «IIPOT» u nokansubiMu HOpMaTuBHBIMH akTaMu Y1 AHO «[JPOT».
1.3. OOyyenue 1O TmporpamMmaM JOMOJHUTEIHHOTO MPO(EeCCHOHATBLHOTO OOpa30BaHUs U
npodecCHOHANBFHOTO O0y4YeHHUs HAMpaBICHO Ha YJAOBICTBOPEHHE OOpa30BATENbHBIX U
npodeCCHOHANIBHBIX TOTPEeOHOCTEH, TpodeccHoHaTbHOE pa3BUTHE YelIOBEeKa, oOecreueHue
COOTBETCTBUS €r0 KBATM(DUKAIIMH MEHSIFOIIIMMCS YCIOBUSAM MPO(ECCUOHAIBHON ACSITENFHOCTU U
COIMAIIBHOM CPEJIbI.
1.4 TlonoxeHue siBISETCS 0013aTENBHBIM K HCIIOTHEHHUIO.
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1.5 VY4eOHBIH IIEHTp OCYIIECTBISICT OOyYeHHME Ha OCHOBAaHWM JOTOBOpa Ha OOy4YeHue,
3aKJIIOYAIOIErocs ¢ 00yJaromumces U (i) GU3NYECKUM, IOPUANIECKUM JHIIOM, 00SI3yIOIUMCS
OTUTATUTh OOYUYEHHUE JIUIIA, 3aYMCIIEMOT0 Ha O0yUCHHE.

1.6 Tlpu peanuzamuu 00pazoBaTEIbHBIX MPOrpaMM YYeOHBIM LIEHTPOM MOXET MPUMEHSTHCS
dbopMa opraHuzanuu oOpa3oBaTENbHON AEATEIbHOCTH, OCHOBAaHHAs HA MOAYJIHHOM IpPHUHIIUIE
NPEICTaBICHUS COJAEPKaHUs 00pa30BaTENbHON MPOrpaMMbl U MOCTPOSHHS YYEOHBIX IUIAHOB,
UCIIOJIb30BAaHUU DPA3IUYHBIX OOpa30BATENbHBIX TEXHOJIOTMH, B TOM YHCJE UCTAHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTHI U 3JIEKTPOHHOrO 00y4eHHUs (C 00sA3aTenbHON HMICHTU(UKAITNEH
JUYHOCTH).

1.7 OOyuenue 1O UHAMBUAYAIbHOMY Y4eOHOMY IUIaHY B TIIpelesiax OCBaWBaeMOMN
00pa30BaTeNbHOI MpOorpaMMbl OCYLIECTBIIAECTCS B MOPSAKE, YCTaHABIMBAEMOM MoJiokeHneM Y]
AHO «I1POT».

1.8. O6pazoBarensHblil mporecc B YI[ AHO «I[IPOT» mMoxeT oCcyIecTBIsATECSA B TEUEHHUE BCETO
KajeHgapHoro roaa. OOydeHHE OCYIIECTBISIETCS B OYHOW, OYHO-3a04HOM, 3a0YHOH C
MCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHI U AJIIEKTPOHHOTO 00yUEHHS.
1.9 JlumaM, yCHEmIHO OCBOMBIIMM COOTBETCTBYIOIIYIO OOpa3oBaTENbHYIO INPOTrpaMMy u
MPOUIEIIIMM HTOTOBYIO aTTECTAllMIO0, BBIJAIOTCA JOKYMEHTHI 00 OOy4eHHHU, OKYMEHTHI 00
oOpa3oBaHuM U (WIK) O KBATU(DUKAIIHH.

YII AHO «IIPOT» BmpaBe BbIIaBaTh JIMIIAM, OCBOUBIIMM OOpa3oBaTeIbHBIC MPOrPaMMBbI, IO
KOTOPBIM HE MPEIyCMOTPEHO MPOBEICHHE UTOTOBOM aTTeCTalluu, TOKYMEHTH 00 00y4YeHHUU MO
obpasiry, ycranaBiauBaeMomy AHO «IIPOT».

1. 10 JIumam, He MPOIIEIINM UTOTOBOW aTTECTAllMK WM TOJTYYUBIIUM Ha UTOTOBOW aTTEeCTalluu
HEYJIOBJIETBOPUTEIIbHBIE PE3yJIbTAaThl, a TaKXe JIMIaM, OCBOMBIIMM YacTh 00pa3oBaTENbHOMN
nporpamMmsel U (uin) otyucieHHbM u3 YI[ AHO «[JPOT», BeigaeTcs cipaBka 00 00ydeHUH WIN
0 riepuojie 00ydeHus 1mo oopasity, caMmocTosTebHO ycTanaBimuBaeMomy AHO «IIPOT». B cioyuae
yTpaThl JOKyMeHTa, noareepxaatomiero ooyuenue B YL AHO «IPOT», rpakjane MMeI0T paBo
Ha MOJy4YeHHue ero qyOauKaTa.

2. llenu u 3apaun

2.1 OcHOBHBIMH TENISAMH YUeOHOTO IEHTpa SBIISETCSA pean3alius IporpaMM JTOTOJIHUTEILHOTO
npoeCCHOHATBLHOTO 00pa3oBaHMs B IENAX MOBBILEHUS MNPOPECCHOHATBHBIX 3HAHHUH
CIEIMAJINCTOB, COBEPIICHCTBOBAHUS ACIOBBIX Ka4eCTB, IIOATOTOBKH MX K BBIIIOJIHEHUIO HOBBIX
TPYAOBBIX (QyHKUUMH; mnpodeccrHoHanbHOe OO0yYeHHEe IO MOATOTOBKE, IEPENOATOTOBKE H
HOBBIIIEHUH KBATU(UKALMH 10 MPOpecCHsIM padoUunX U TOKHOCTSM CIIyKaIlHX.

2.2 B pamkax 3TuX 1enei nepes Y4eOHbIM LIEHTPOM MTOCTABJICHBI CIEIYIOIINE 3a/1a4H:

- opraHusanus o0pa3oBaTeIbHOIO Ipolecca B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 N 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanumny»;

- obecreyeHne KauyecTBa 00yUeHus,

- YIOBJIETBOPEHHUE MOTpeOHOCTEH paboToaaTenei, CleaaIucTOB B MOJTyYeHUH HOBBIX 3HAHUHN U
KBAJTM(PUKALMOHHBIX KOMIIETEHIIHH;

2.3 [l peanu3anuu 1enei u 3agad YueOHOro EeHTpa BHIIOIHIIOTCS CeAyIone (QyHKIHN:

- IPUEM U aHAJIMU3 JOKYMEHTOB KaHAHWJIaTOB Ha 00y4eHHUE;

- opranu3anus o0yuyeHus pabOTHUKOB OpraHU3alni;

- MeToJIn4YecKoe obecreueHne y4eOHoro mporiecca;

- OpraHu3alys OMCKa U MPUBJICUEHUE NPEN0IaBaATENEH U KOHCYJIBTaHTOB;

- pacCMOTpEHME aneuIALuil 1 kajoo;

- BEJICHHE y4eTa CBEICHUN O0YUYCHHBIX CIIEUAINCTOB;

- BEJICHUE apXUBa;

- ”HQOPMAIIMOHHO-TEXHIHYECKOE o0ecrieueHne yaeOHOoro mporecca;

- OKa3aHME KOHCYJIbTallMOHHBIX YCIIYT.



3. O0yuaromuecst 1 UX 00A3aHHOCTH.

3.1 Obyuaroumucs YueOHOro LEHTpa SBISIOTCS paOOTHUKH, HANIPABICHHBIC MPEINPUATUIMH,
OpraHM3alUsIMU U YUPESKICHUSIMH, a TaKKe JIMIA, TOXKEJIaBIIUE IMOIYYUTh JOMOJHUTEIHHOE
npodeccuoHanpHOe 00pa3oBaHUE M MPOUTH OOydeHHe MO MPOodEeCCHOHATHLHOMY OOYUYEHUIO 32
CYET COOCTBEHHBIX CPEJICTB.

3.2 HamonHsieMocTh Y4eOHOro LEeHTpa OOy4YaloIIMMUCS ONpEACsSeTCs pacliCaHUueM 3aHATHH,
YTBEP’KACHHBIM PYKOBOJUTENEM yUeOHOTO LIEHTpA.

3.3 3auucnenue M OTYMCICHHE OOYYAIOMIMXCS MPOU3BOJUTCS HA OCHOBAHMU IPHUKA30B O
3aYUCJIEHUU U 00 OTYHCIICHUH, YTBEPKICHHBIX PYKOBOJUTEIEM yUeOHOTIO IEHTPA.

3.4 OOyuaromuMcs IPeOCTABISIOTCS aKaJeMUIECKUE MPaBa B COOTBETCTBUY C YacThio | cTaThu
34 ®denepanbHOro 3akoHa ot 29.12.2012 N 273-®3 «0O06 oOpazoBanuu B Poccuiickoi
Denepauuny.

OO0yuJaromuecst BIpage:

- moiy4arh MH(oOpManuio oT Y4eOHOro IeHTpa IO BONpPOCaM OpraHU3alMd M OOEeCTeYeHUs
00pa30BaTenbHOr0 MpoIiecca;

- o0OpamaThcsi K pyKOBOJACTBY Y4eOHOTO IIEHTpPA MO BOMPOCaM, KacatoIUMCsl 00pa30BaTEIbHOTO
nporecca;

- TIOJIb30BAThCS UMYIIECTBOM Y 4eOHOTO IIEHTPA, HEOOXOUMBIM IS OCBOCHHSI 00pa30BaTEIbHOM
MpOrpamMMbl, B TOM YHCJI€ HOPMATHBHOM, MHCTPYKTHUBHOMW, Y4ECOHOW M y4eOHO-METONMUECKOU
JIUTEPaTypoi;

- TIOJTy4aTh MOJIHYIO U JJOCTOBEPHYIO MH(OpMaIHI0 00 OILIEHKE CBOMX 3HAHWUM, YMEHUI, HABHIKOB
Y KOMIIETECHIIMM, a TAK)KE O KPUTEPUAX ITOM OLICHKHU.

- o00xajoBaTh IMpHKa3bl M pACHOPSIKEHHs] PYKOBOJCTBA YUeOHOrOo WEHTpa B MOPAIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuiickoit denepanuu.

OO0yuarommumecst 00s3aHbI:

- 10OpOCOBECTHO OCBaMBaTh OOPa30BATENBbHYIO MPOTPaMMYy, BBIOJIHATH WHAWBUIYATbHbIN
y4eOHBI TUIaH, B TOM 4YHCJIE TMOCEeHaTh NPEeIyCMOTPEHHbIE Y4YeOHBIM IUIAHOM WU
UH/IMBUYalIbHBIM Yy4YeOHBIM IUTAHOM Yy4YeOHBIE 3aHSATHUS, OCYIIECTBIIATH CAMOCTOSTEIbHYIO
MOJTOTOBKY K 3aHSATHUSM, BBITIOJTHSATH 3a/1aHUs, JaHHbBIE [TeJarornyeCKuMU pabOTHUKAaMHU B paMKax
00pa3oBaTeNbHON MPOTPaMMBI;

- BRIMOJHATH TpeboBanus YcraBa AHO «[IPOT», mpaBuia BHyTpEHHETO pacliopsiaKa;

- yBaXkaTh 4YeCTh M JOCTOMHCTBO JIPYIUX OOydarommxcsi U paOOTHUKOB Y4eOHOro IIeHTpa, He
CO3/aBaTh MPEMATCTBUI IS MOTYUYSHHs] 00pa30BaHus APYTUMH 00yYarOIIUMUCS;

- OepeXHO OTHOCUTHCS K UMYIIECTBY Y4eOHOTO IIEHTpa.

3.5 3a neucnomHenwe win Hapymenue Ycraa AHO «POT» wu IlpaBui BHYTpeHHEro
pacropsaaka K OO0y4arommmMcs MOTYT ObITh NMPHUMEHEHBI MEpPbl JUCIUIUTMHAPHOTO B3BICKAHUS:
3aMeyaHue, BHITOBOP, OTYUCIIEHHE U3 YUeOHOTr0 LIEHTpA.

3.6 Br160p MephI TUCIUIITMHAPHOTO B3BICKAHUS BO3JIaraeTcsl Ha PyKOBOJIUTENS yueOHOTO IIEHTPA.
3.7 Jlnst oxpaHbI 37I0pOBbS W OOecredeHus: 0€30MacCHOCTH OOYyYaIOIMMHKCS TIepea HavdaioM
3aHATUI TPOBOIUTCS HHCTPYKTAX, BKIIIOYAIOIINK B ce0s1: 00yueHre TpeOOBaHUsIM OXpaHbl TPYa;
nokapHoi 0e30MacHOCTH; MPOPUIAKTHKY HECUAaCTHBIX CIIy4aeB BO BpeMsi NpeObIBaHUS B
Y4eOHOM HEHTpE.

4 Opranuszanus y4eOHOro npoiecca

4.1 VI AHO «IIPOT» caMOCTOATENbHO YCTaHABIMBAET BEIWYMHY U CTPYKTYpy IpHEMa
oOyyJaronuxcsi.

4.2 VueOHble TpyNmbl KOMIUIEKTYIOTCS YHMCICHHOCTbIO HEe MeHee 5 denoBek. Mcxons wu3
cnenuuky, yuyeOHbIe 3aHATHS MOTYT MPOBOJIUTHCS C TPyMHIaMH WM MOATPYIINAMU MEHbIIEH
YHCJICHHOCTH, a TAaKXKe C OTACTbHBIMU 00YYaIOIUMHCS, B MHIUBUIyaJIbHOM TOPSIIIKE.

4.3 YMeHbllIeHHE YUCICHHOCTH O0YyYaloluXcs B IPYIIE MOXKET NMPOU3BOJIUTHCS HA OCHOBAHHUU
JIOTOBOpa 00 OKa3aHUU IJIATHBIX 00pa30BaTEIbHBIX YCIYT.

4.4 ®opmbl 00yUEHHUS U CPOKU OCBOCHUSI 00pa30BaATEIIBHBIX ITPOTrPAMM OTIPEALISIIOTCS Y 4eOHBIM
LEHTPOM U (WJIM) IOTOBOPOM 00 OKa3aHUM 00pa30BaTENIbHBIX YCIIYT.



4.5 B YueOHOM IHEHTpE yCTaHABIMBAIOTCS CICAYIONIME OCHOBHBIC BHJIbI YUCOHBIX 3aHATHM:
JEKIMH, TPAKTUYECKHE 3aHATHS, KOHCYJbTAllMM, CaMOCTOSTENIbHAs paboTa ciymaTenei,
HUTOTOBBIE PaOOTHI U IPYTHE BUJIBI paboT.

4.6 Jlna Bcex BUIOB ayAMTOPHBIX 3aHATUH aKaJEMHYECKMM 4Yac yCTaHaBJIMBAETCS
MIPOJIOJDKUTENBHOCTRIO 45 MuHyT. Hauano 3anstuii ¢ 08-15 no 16-45, o6eneHHsbIii nepepsis ¢ 12-
00 o 13-00. O6y4enue BeneTcst ypokamu ¢ iepepbiBoM 10 MUHYT. SI3bIK 00yUYeHHUS - PYCCKUH.
4.7 C 1enplo KOHTPOJIS YCIIEBAEMOCTH OOYYAIOLIMXCS U KOHTPOJIA 3a BBINOJIHEHHEM Y4eOHBIX
nporpaMM B YUeOHOM IIEHTpE MPOBOJMTCS TEKYIIUH KOHTPOJb yCIIEBAEMOCTH O0YyYaromuXcs,
IIPOMEXKYTOYHAsI U UTOrOBast aTTECTALIHH.

4.8 OOyuaromuecs, MPUCTYIHUBIINE K 00YYEHHUIO, MOTYT OBITh OTYHCICHBI U3 YUeOHOTo IIeHTpa
Ha OCHOBaHHUM ITPUKa30B 00 OTYMCIIEHUHU, YTBEPKIAECHHBIX PYKOBOIUTENIEM yUeOHOI O LIEHTPA.

5. Cucrema y4yera u XpaHeHHUs1 JOKYMEHTOB B Y4e0OHOM LIEHTpe

5.1 B VI AHO «IIPOT» pa3paboTana cucrema y4era U XpaHeHHUsI JOKYMEHTOB.

- I 3a4UCJICHUS B YUEOHBINM HEHTP OOyYaromIuics MPeIOCTaBIsIeT CIEAYIOMNNA KOMIUIEKT
JOKYMEHTOB: 3asBKy Ha OOy4YeHHE OT OOYydYaromerocs WIH MPEANPHUSATHS, HaMPaBIISIOIIETO
paboTHUKa; 3asBJIeHIE HAa 00yUeHHe ¢ YKa3aHUEeM JaHHbIX HeoOXoAuMbIX A BHeceHust B DUC
OPJ10, npyrue JOKyMeHTHI (B Cilydae HaIUYHs JONOJHUTENbHBIX TpeOoBanuil). I1pu 3auncnenun
Ha 00y4YeHHUe CO3/1aeTCsl MPUKa3 O 3aYUCIICHUN.

- pe3yJIbTaThl HTOTOBOM aTTecTay 0(QhOPMIISIOTCS TPOTOKOIIOM.

- 10 OKOHYAaHHMH 00yueHUus opopmisieTcs mpuka3 o0 oruucieHnu. MHpopmaius o BhIIaHHBIX
oOydJamuMcss JTOKyMEHTaX O KBaTH(PHUKAIUU COACPKHUTCS B JKypHaje ydeTa BbIAAYU
JIOKYMEHTOB.

- YUETY U XPaHEHUIO MOJIeKAT MPOTOKOJIBL, dKYpPHAJbI yUeTa BbIJIa4d JOKYMEHTOB.

5.2 Tlo oxoH4anuu 00yueHUs: (OPMHUPYETCs TANKa, KOTOPYIO OTIPABIAIOT B apXUB B T€UCHHUE 3
Hellenb Tocie oKoHuaHus oOydeHus. ChopMHpOBaHHBIE MANKW XPAHITCS B TEUEHUE 3 JIET,
JKypHaJI y4yeTa BbIJA4M JOKYMEHTOB — B T€UEHHE CPOKA JCHCTBUSA MOCIEIHErO0 3aHECEHHOrO B
JKypHaJl yA0CTOBEPEHUSI, CBUIETENbCTBRA, TUIJIoMa. [IpOTOKOIBI UTOTOBOM aTTECTALIMK XPAHATCS
OTJIEIIbHO OT OCTAJIBHBIX TIOKYMEHTOB (3JIEKTPOHHBIN BapUaHT U MEYaTHBINA IK3EMILIISID).
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